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Statement of t£e Problem 
The problem selected for this study deals with 
discovering adequate means and utilizing the same in 
developing a Business Education Curriculum for the 
Small High School In a "unique" location* 
Purpose of the Study 
The purpose of this study is to obtain pertinent 
information through all possible avenues of research 
and resources available, to support the cause for 
developing a Business Education Curriculum, basically 
outlined by the state of Texas for a school of small 
size; and one which is comparable to other high schools 
in the Galena Park area. 
The writer further hopes that the findings in this 
study will facilitate the access to scientific facts and 
reliable evidence for initiating a proposed curriculum to 
meet the demands of the Fidelity Manor High School students* 
Nature and Scope of the Study 
During the past seven years of teaching in the Fidelity 
Manor High School of Galena Park, Texas, which is uniquely 
2 
bordering an Industrial area; a metropolitan city} and 
will soon be subordinate to the NASA Space Laboratory, 
much thought should be directed toward the future planning 
of the Business Education Program. 
The writer feels that the students who are living 
adjacent to this area and are affiliated with other 
students of senior high schools in their immediate sur­
roundings, should be equipped with equal knowledges and 
skills that will enable the® to compete with their respec­
tive peer groups, with a feeling of confidence and security. 
These knowledges and skills can only be acquired through a 
well-organized and functional curriculum designed to provide 
adequate instruction. 
The initial status of President Kennedy*s "New Frontier" 
program, which is now taking shape in the lives of our young 
American Negroes, demands the strongest background of train-
Researchers tell us that a ing in all areas of education, 
large portion of the college students who enter the respec­
tive colleges, majoring in the emphasized areas of science 
and mathematics later become Business Education majors, or 
Business employees, 
Vernon Dotson, "A Proper 3alance in Education and 
The Conant Report," Balance Sheet. Vol. XXXXI, No. 3. 
November, 1959 (Dallas, South-Western Publishing Company), 
pp. 100-102. 
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The future graduates of Fidelity Manor High School 
should be privileged to experience an enriched Business 
Education Program that will prepare the® for fulfilling the 
ultimate goals of Business Education as intelligent citizens 
in the community, in the pursuit of higher education for a 
vocation, and for successful living. 
This study will deal with investigating, analyzing,, and 
utilizing the necessary elements involved in establishing a 
sound criteria for improving the Business Education course 
offerings at Fidelity Manor High School. 
The contents presented in this study will be limited to 
a survey of current, relevant thought on the subject at hand; 
and empirical data obtained fro® local firms in the immediate 
environment involved. 
The problem will be exploited through a "Three-pronged 
attack"; that is, the writer will use data which expose the 
views of experts in the field of planning and organizing a 
Business Education Curriculum for a Small High School. 
Secondly, a picture of the present Business Education Pro­
gram of Fidelity Manor High School, followed by an appraisal 
of a Follow-Up Study on 159 graduates of the school for the 
Of the 159 subjects terms of 1956-1961 will be submitted, 
used in the Follow-Up Study, 79 of them will be ejected 
from the study in the third step which limits the study to 
And thirdly, the Community students in Business Education. 
Survey of local firms which will provide an insight into 
if 
present job opportunities, levels of training, areas where 
a great number of high school students are employed, and 
firms which are likely to absorb the greater portions of 
high school graduates in the future. 
Methodology 
The methodology used for obtaining data in this study 
to propose a "model" Business Education Curriculum for 
Fidelity Manor High School involves a canvass of literature 
from books, periodicals, and firm publications pertaining 
to the study at hand. Personal contact through office 
visitations and interviews with business executives of 
firms, who are responsible for processing and placing 
applicants on the existing jobs; including a survey of 
job opportunities, levels of training, and areas according 
to available opportunities, which sort to absorb a large 
number of high school students in the labor force. 
' Definition, o£ Terr,is 
Censoring—defined by Webster as a process of deleting. 
Curriculum—defined by Doris and Frank Crank in an 
article published in Balance Sheet. April, 
1959 as an organized body of experiences through 
which a student passes on his way to the achieve­
ment of final goals, 
favored—endowed with advantages; expanded alms and 
objectives, 
feedback—defined by Webster as any partial reversion 
of the effects of a given process to its source— 
frequently applied in counseling and personal 
contact with previous students—follow-ups. 
5 
hub—defined by Webster as a center of activity, 
migratory experience—pertaining to migration— 
movement. 
Pendulum—a body which regulates movement. 
pronounced—Webster states "strongly marked,"— 
used to denote highly emphasized departments. 
Small High School—classification of a school 
according to population and enrollment of 
students based on grade plans, personnel and 
facilities. 
"Three-pronged"—used by the writer to Indicate 
the steps and procedures involved in the 
development of the "proposed curriculum." 
"Unique"—defined by Webster as "Single; sole," 
The term has been used in this study to point 
out a 3lngle small high school in the mid3t 
of an industrial suburban area of a metro­
politan city. 
TUtopia"—a place of Ideal perfection—a teacher's 
ideal for his or her student. 
CHAPTER II 
CURRICULUM PLANNING IN BUSINESS EDUCATION 
FOR THE SMALL HIGH SCHOOL 
Small high schools have tried for many years to set 
up programs as Identical as possible to those of larger 
communities. These such programs have indicated an un-
fair burden upon the teacher. The burdens which occurred 
were said to have resulted from the attempt to offer two 
years of shorthand, three years of typing, two years of 
bookkeeping, and often one or two other business subjects 
at least in alternate years. 
In the small high school, the teacher is often required 
to teach the normal number of class periods with each period 
of instruction being a different subject. Frequently, in 
order to cope with the demands for a full business-education 
the teacher must teach two subjects in a single program, 
period, and in addition, is required to perform a large 
number of extra-curricular activities. 
The major concern of the high school teacher in the 
classroom is to aid in the development of a curriculum for 
the benefit of the individuals with whom she or he is 
^Herbert A, Tonne, Principles of B^siqeqs Educatjofl, 
(New York, Gregg Publishing Division, McGraw-Hill Book 
Company, Inc., 195*0» P» 375. 
6 
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concerned. This interest also Involves the planning and 
organization of the experiences of young people and the 
manner in which they are presented and taught. As one 
writer said, "Upon the effectiveness of teaching and the 
pertinence of the curriculum depends the success of the 
-i 
school.MJ The writer further indicated that the school 
is built around the curriculum and administration exists 
to make the programs effective. To present another con­
troversial issue in Business Education so that a broad 
rather than a narrow point cf view might take precedence, 
teachers of Business Education subjects should study the 
contemporary educational problems while they are being 
currently considered in other fields in order to prevent 
the lag behind other educational areas and forge ahead to 
newer and higher levels of vocational competencies.1* 
Frequently, the commercial department is compared with 
mathematics, foreign languages, or social studies depart-
This analogy is said to be unsound unless the ments. 
commercial department offers instructions to a cross section 
The subject-matter depart-of students in all curriculums. 
dents offer courses making up the content of college-prepara­
tory curriculuras; while bookkeeping, shorthand, typewriting, 
3Huph B. Wood, "The Curriculum of the Secondary School," 
The American Secondary Scfrpolt (Englevopd Cliffs, New Jersey, 
Prentice-Hall, Incorporated, 1952), p. *2. 
Harvey A. Andruss, Better Business Edqcatjoft, (New 
Gregg Publishing Company, lS^), p. !+2. lork, 
8 
office practice and social business subjects constitute 
the larger part of the commercial curriculum* 
further implied that when the subject-matter basis for 
organizing high school currieulusns is logically carried 
out, ve would have departments of bookkeeping 
studies, and social-business subjects offering instructions 
in the content constituting the commercial curriculum,5 
The author 
secretarial 
2M Bole of Business Education 
Since the trends In education in our democratic society 
are closely associated with the trends in public thinking, 
it becomes easy to determine why the re-evaluation of the 
purposes and effectiveness of the schools has been taking 
place at an accelerated pace during the past few years. 
Because of the dual role of the Business Education Curriculum, 
many business teachers was said to be confused over such 
terms as "general," "special," "liberal," "academic," "non-
academic," "vocational," and "non-vocational" as applied 
"Business Education embraces all of these 1 to education. 
6 terms." 
The growing controversy is being centered around the 
amount of time that students should devote to the funda­
mentals of learning and the difficulties entailed in striking 
a balanced education that meets the needs of students. 
5IbM 
6Thelma D. Nicklin, "The Sole of Business Education In 
the Secondary School," The Balance S^ee,^, Vol. XXXXI11, 
September, 1961 (Dallas, Southwestern Publishing Company), 
Pp. 13-15. 
p. Mf. • ? 
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Although the degree to which the program concentrates in 
the development of students in the three areas of preparation 
cause disagreements among educators, the public generally 
agrees that the school has some responsibility in each of 
the three areass 
1. It should give to all students the kind of education 
which will assist them in managing their lives 
effectively—economically and socially. It should 
prepare them also to render service In society, 
2, It should adequately prepare those who will en­
gage in further study. 
It should meet, for some students, at least the 
vocational-preparation needs which they must 
satisfactory 
In the area of vocational preparation for terminal 
students, concentration should be given to those students 
who will terminate their formal schooling and accept 
positions when they graduate from high school. The com­
plexity of business and the technological advancements in 
recent years, has presented new challenges to teachers in 
the manner of imparting to office workers more knowledge 
and related skills than they have needed previously. The 
office workers will also need to be taught how to adapt 
themselves to the inevitable further modifications in 
business procedures. 
In order to carry out the responsibility for adequately 
preparing those students who will engage in further study, 
business programs must be provided that will help to meet 
3. 
have in order to make a  
entrance into employment 
initial 
7Ibld.. p. 13* 
10 
the needs of those students who plan to attend a four-year 
college or university, a junior college or business school 
for additional training, or use their office skills for 
part-time employment while attending college, regardless 
of their subject majors or their interests. 
The Business teachers' duty for contributing to 
general education for all students covers a wide range of 
subjects, such as* typewriting, shorthand, bookkeeping, 
business law, and basic business. Many students select 
these subjects as electives because of the personal benefit 
attached to them. However, there appears to be an increasing 
awareness of the importance of many of them as an essential 
part of general education. 
As the pendulum swings from one extreme to the other 
in the hierarchy of educational values, and while arguments 
continue over the secondary school's responsibility for 
general education, vocational education, and preparation for 
college? the field of business education must continue to 
extend its concern for meeting the needs of all students 
and to share in the responsibility for education in all of 
these areas. 
Aims of £he Curriculum 
The success of a Business Education Program in a high 
school, according to reliable information, is dependent 
(1) Aims of the business upon the following factors* 
education program, (2) The curriculum, (3) The textbooks 
11 
used, (U) The guidance program, (5) The standards of 
achievement, (o) The testing program, (7) Co-operation 
with the business community, (3) The placement program, 
(9) The business teachers, (10) The equipment provided, 
and (11) The methods of teaching,'0' 
The curriculum is especially dependent upon the aims, 
for decisions a3 to what subjects should be offered in 
high school cannot be made until those responsible for the 
curriculum know what they are trying to accomplish. 
There seemed to have been little doubt in the minds of 
interested persons as to the aims of high school business 
education a third of a century ago, 
toward preparing students to earn their living as office 
workers, particularly as bookkeepers and stenographers, and, 
at the same time, emphasis was placed on the essentials of 
academic education needed by all intelligent Americans for 
participation in civic and social activities. 
Today, however, much uncertainty exists in the minus 
of school officials, business teachers, and employers as to 
The aims were directed 
what high school business education should strive to accon-
The simplicity of aims has been changed to complexity; plish, 
instead of the aims being logical, they often see® to be 
illogical and inconsistent; thus, resulting into confusion 
for many people. As a result of the changes in the aims, 
there has emerged a more complex business curriculum. Along 
SR. G, Walters, T&e Business CurriqulUR, Monogram 76, 
(Dallas, South-Western Publishing Company, 197D* p. 
12 
with the changes in the aims, there also has been an increase 
in expenditures; and many new terms have been invented to 
describe the subjects, kinds of eurriculums, and methods of 
teaching.9 
The original aims of the curriculum were to prepare 
students in the areas of vocational competency; to make them 
adaptable to occupational changes; personal, social, economic, 
and consumer benefits. These have been affected greatly by 
this multitude of complexities in the business world. These 
changes have necessitated a more specific description of 
subject areas for training. Rev;, the schools attempt to 
prepare students for four major types of business work, they 
are: bookkeeping, stenography, selling, and general office 
work. Within these generalized areas, the aims are directed 
toward the preparation of students for more than one kind of 
10 business job in a specific major area. 
In many cases, the vocational competencies of students 
thus, resulting in additional training 
in order to maintain or prevent them from loosing their jobs. 
This problem also has presented difficulties to the busxness 
have fallen short 
teacher in justifying the spending of public funds on train-
However, the possibility of achieving ing for business jobs, 
vocational competency can be done without sacrificing all 
other aims. 
9MM P» 5. 
Ibid., pp. 6-7. 10 
13 
Qcc apational changes in the business field are due 
partly to new inventionsj partly to economic changes, 
including repressions and prosperityj partly to legislation, 
such as the income tax lav and. social security law which 
requires new types of accounting5 and partly to changes in 
the organization of business enterprises, 
nature demanded a revision of aims for adaptability to an 
occupation. 
Changes of this 
The emphasis here is not only on training for 
more than one job, but also for mastery of the tool subjects. 
It is felt that a thorough mastery of the general principles 
of a subject area will curb the difficulties which were 
previously experienced in job variations. 
The aims which govern the personal, social, economic, 
and consumer aspects of training, too, have become more 
pronounced because of the directed interest of individuals 
as to their responsibility as a citizen in socio-economic 
affairs in everyday living. 
These united aims incorporated in the business curriculum 
should project the type of training for high school students 
that is in accord with the American ideal of free enterprise. 
Goals of Business Education 
The primary goals of Business Education is to train 
individuals for adjustment in their business environment. 
Hence, the schools are to assume the responsibiliof pro­
viding two major types of business education: (1) training 
IV 
in those phases of business that concern everyday members 
01 organized society, (2) specialized instruction for those 
who wish to become wage earners in specified occupations*^ 
The end product of these goals involves nontechnical 
training in (a) the education of persons to be intelligent 
consumers of the services of business and (b) to have a clear 
understanding of the nations' economy} and vocational train­
ing for (a) performing specific job skills, and (b) achieve­
ment of the ability to use these skills in the environment 
of business. 12 
Factors in Curriculum Flannlng 
The curriculum is regarded as an organized body of 
experiences through which a student passes on his way to 
A curriculum can also be achievement of final goals, 
visualized as a long corridor through which the students 
must travel to reach the "Utopia" that-all teachers dream 
their students will reach—the point in the developmental 
process where students are informed, responsible, sel^-
dlrecting individuals with strong moral fibre and a well-
developed sense of values.^ 
3-^Torme, Popha®. and Freeman, ?'et;iods_ of 1 eachlp.fi 
Business Subjects* 2k ed. (New York, Gregg Publishing 
Division, McGraw-Hill Book Company, 1957), FP- 2-3. 
Basic Prln-




This concept can be applied to any phase of student 
development and growth. According to this concept, the mere 
provisions of opportunities and experiences does not consti­
tute a curriculum. It was stated that only when these indi­
viduals are actually involved and actually pass through the 
desired experiences that they can acquire the desired discipline 
which the curriculum sets forth to accomplish. 
First, the curriculum is recognized as a means to an end 
and not the end itself. Second, the teacher must be regarded 
as the most influential factor in the curriculum. In the 
final analysis, the teacher decides upon the experiences the 
students will encounter. 
The corridor of business experiences must include every­
thing that is done in the shorthand, typewriting, bookkeeping, 
office practice, basic business, distributive education and 
other occupational courses along with other experiences of a 
lb 
business nature. 
The course contents should be interpretated to the 
students as a guidance function and partially as a moti­
vating function by the classroom teacher in order that the 
student will have an idea of the general framework and pur-
Curriculum interpretation also poses of the various courses, 
is important because the type of students who enroll In busi­
ness classes 
periences that Is to bo provided for the classes. 
will determine to a great extent the kind of ex-
^Ibid. 
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The most significant factors mentioned in planning 
the secondary school business education curriculum are: 
1. The business education curriculum should be strongly 
vocational in nature and should include the minimum 
essentials for job training. 
2. It should function as an integral segment of the 
total curriculum, and not as an appendage to the 
general curriculum. 
3. The business education curriculum should be 
developed to meet the needs of every student who 
can profit from business curricular experiences. 
W, It should be developed around sound guidance 
practices. 
5. It should be a cooperative venture, enlisting the 
aid of school officials, businessmen, parents 
and former students, 
6. The curriculum should be the outgrowth of the 
community needs. 
7. It should be designed to meet the changing demands 
of business education. 
8. The equipment should be viewed as an essential 
factor of the business curriculum. 
9. And the curriculum should be designed to develop 
desirable attitudes and appreciation. 
Finally, the curriculum should be so designed to in­
corporate and develop the many characteristics, such as: 
accuracy, thoroughness, dependability, neatness, and 
punctuality, which are essential to business success in the 
curricular experiences provided for the students. 
•^horis H. Crank and Floyd L. Crank, "imperatives in 
Planning the Secondary School Buslnesa Education Curr culu.,-
The ha lance Sheet. Vol. XXXX, No. 0, PP. JHH 1™. 
17 
Sug.qe^eft Curriculum 
12L SM. Small Hlrh School 
Though this program is not highly specialized, it 
develops skills needed for employment in non-stenographic 
office jobs, such as those held by receptionists, filing 
clerks, recording and non-recording clerks, messengers, 
and typists. The sequence includes the courses listed in 
the following suggested eurrleulums. 
Subjects and Courses in Business Education 
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•Texas Education Agency, October, 1961, Brines? Elation, 
J q?o„dards e0r Accrediting Elementary and Secon-
daryCSchools and Description of Approved Courses, Graces 7-12, 
P. 55. 
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Four-Year High School 
Offering a Single Sequence with 
Electlves 
lo. of No. of Subjects Semesters Subjects Semesters 


























2 . 2 • •••••••••••• 
2 2 





One-Teacher B^sipess Dgpart^t 
Stenographic Sequela 
S^bjec^s, Subjects 
Twelfth Year Ninth Year 
Secretarial Practice 
Bookkeeping 
Business Arithmetic or 
selection of two of 
the following courses, 














nistrators. Monograph 33, (Dallas, South-




Four-Year High School 
Offering a Single Sequence With Electlves 
Clnclnpfrtfli Ohio* 
No. of 
Semesters Business Subjects 
No. of 
Semesters Business Subjects 








1 • * 
2 • • • 


















2 2 • ••••••••»* 
2 2 
1 2 







THE HOLE OF COUNSELING AND GUIDANCE 
IN CURRICULUM DEVELOPMENT 
Every guidance activity contributes to curriculum 
building, according to Dame and Brinkman.16 The contact 
which is provided through the services, among students, 
parents, faculty members, and school administrators, 
directs its attention toward the exchange of curriculum 
information, problems, and viewpoints. 
Because of their education and training, as well as 
their first-hand experience with students and their problems, 
guidance workers should be utilized in constructing and im­
proving the curriculum. In many instances the guidance 
worker Is said to be one who has been looked upon to assist 
students with their problems; and the work of making the 
curriculum is being left in the hands of administrators, 
curriculum experts, and subject-matter specialists. However, 
the modern educational philosophy indicates that the curricu­
lum should be designed to meet the needs of the students; it 
also follows thatwthe business department and guidance worker 
should be Included as a key aid in solving curriculum problems. 
The business education curriculum being in a particularly 
favored position to meet the direct needs of students. 17 
16J. Frank Dame and Albert R. Brinkman, Gffiapce ia 
Business Education. (Dallas, Southwestern Publishing 
Company, 195^-) i PP* 21-31* 
17Ikid* 20 
21 
The business-department guidance worker should play 
a critical role in any plans to revise or adjust the pattern 
of the Business Education Curriculum. This task can be 
accomplished in a well-informed professional manner through 
careful study of the students, curriculum, offerings, and 
local occupational environment in order to correlate the 
needs of the business community and those of the students. 
Current statistics show that six out of ten students 
entering high schools do not enter college, 
presents the fact that the majority of young people become 
a part of our adult society without further formal education. 
Therefore, this problem puts added responsibility on the 
teaching personnel of the secondary schools. 
Since vocational skills can lead to employment upon 
graduation, business educators should place greater emphasis 
on vocational training than in basic business training for 
the terminal students. 
This data 
Community Surveys 
Provisions should be made for studying and surveying 
the vocations and job opportunities available to students 
in their immediate surroundings, and also migratory experiences 
The business in secondary areas, if mobility should occur. 
ie 
Progra^?ofBS3f^u=t«S""°?Ae"!°rschJo!^ ^10w"Up 
Publishing Company, September, Pp. , 
22 
teacher becomes interdependent upon counseling, and library 
services to aid in securing resource material concerning 
occupations and careers, far and near. 
The general business classes can also play an important 
part in studying the community resources for analyzing 
business activity and job classifications for employment. 
A "Community Survey and Follow-Up Study" published 
in the Journal of Business Education by William Selden, 
stated that, "In order to determine what business subjects 
should be given in a secondary school, each school should 
make two surveys—a community survey, and a follow-up study 
of graduates and dropouts." 
These surveys which are advocated by Selden, serve two 
purposes for business education curriculum development, (1) 
the community survey provides information pertaining to the 
area in which graduates seek employment and also determines 
the kinds and levels of jobs filled by the graduates, (2) 
the follow-up study on graduates and dropouts ascertains 
the types of positions secured and the training needed for 
successful placement and advancement. ̂  He considers it un­
wise for any business department to adopt a sequence of 
business courses used in another school merely because it is 
19m THQB, Qpiden. "The Community Survey and The Follow-
America, March, 1959)» P* 2*1 • 
23 
successful there; and further implies that surveys and 
personal contact with students who have graduated from the 
business education department, can generally supply and 
offer valuable suggestions for improving the curriculum. 
Counseling arjd Guidance 
The heart of any guidance program is the individual 
teacher whose contact with students allows for close analysis 
of working abilities and personal traits. Proper guidance is 
primarily important to students in helping them to analyze 
their interests and discover their abilities. This does 
not imply that counselors and teachers should hand carry 
students, but they should provide situations and materials 
that will assist the student in arriving at intelligent 
conclusions. 
Occupational information secured from the guidance de­
partment supplemented by information obtained from business 
and industry, also serves to help students analyze and com­
pare their abilities and Interests with industry's require­
ments . 
The school should assume the responsibility of maintaining 
adequate personnel program which provides guidance for each 
student in the problems of personal living, educational choices, 
occupational choice and training, and occupational adjustment. 
There also should be a student personnel program which should 
provide an understanding of the dignity of labor, adequate and 
initial occupational opportunities, promotional 
an 
accurate data on 
2k 
possibilities, monetary and social compensation, and other 
factors necessary for the student's intelligent decisions.20 
Evaluation and Placement 
The initial step in the actual placement of business 
department graduates begins in the senior year. This process 
is begun with senior vocational students by having then in­
dicate the organization listed in the placement program they 
prefer for employment. The qualifications of the students 
for employment is determined by extending invitations to the 
representatives of the organizations to examine the students 
whose names appear on their individual lists. The records 
of the students examined are also provided with interviews 
by the prospective employers. Then, the placement services 
is able to screen capable workers and incapable workers by 
posting the unemployed students on a list for students who 
still desire employment. 
However, the "progressive education philosophy" advocates 
that the secondary school should not serve as an eliminating 
institution, in that it should provide all normal adolescents 
with the opportunity of self-realization in keeping with (1) 
the presentation of what is best in our social heritage, and 
(2) the gradual improvement of the social system. On the 
20Clifford B. Shipley 
HiSchool, Monogram 69, 
Company, 19^8), PP* 35-b7* 
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other hand, many educational philosophers believe that the 
school should undertake to improve only those activities 
that are not developed outside of the school.2^ 
Follow-UPS 
This aspect of guidance provides the departments, both, 
counseling and business, with the ratings of individuals for 
comparison of school and Job accomplishments. This program 
also points up weaknesses and strengths which should be con­
sidered for offering new courses and broadening individual's 
experiences. 
An article written by John W, Gardner, entitled "From 
High School to Job," gives a great deal of consideration to 
the graduates who will finish high school and go on to full-
or part-time college work, those who will not go to college, 
and those who will drop out before graduation. He indicated 
that some of these students who end their study short 01 
higher education, have considerable academic talent-
discovered or unexploited. 
This writer further indicated that "The heavy emphasis 
on college is, of course, very pleasant for those whose 
abilities and motivations will lead them to complete four 
-un-
22 
21J Frank Dame and Albert R. Brlnkman, G^apce in 
Business South-Western Puhllshlng 
Company, 195*+T» P* 35* 
22Ibid.. pp. M-MK 
Prftirie Vi®"i rX 
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years of higher education." But, on the other hand, "For 
all other young people the emphasis on higher education is 
apt to be a source of considerable strain,"2^ 
Realizing the difficulties that these youngsters will 
face, Gardner specified that every high school in the land 
should provide continuing vocational educational counseling 
And follow-up 
services should be available until the boy or girl reaches 
the age of 21. 
for all who leave school short of college. 
23john «. Gardner, "Fro. HUh ttH&a'&srsWfw. p*. 3^. estern 
CHAPTER IV 
THE BUSINESS EDUCATION PROGRAM 
0? FIDELITY MANOR HIGH SCHOOL 
The Business Education Program of Fidelity Manor High 
School is a minute part of the general educational curriculum 
of the school. The department attained this status in its 
initial stage, due to the enrollment} teaching personnel; 
departments, such as, mathematics and science; elective 
service and other emphasized areas. The program has served 
primarily as an elective resource for the students in grades 
nine through twelve, and has remained in this status for a 
period of seven years. 
In keeping with the philosophy of the Galena Park 
the Business Education Pro-2b Independent School District, 
gram has served as an Integral force in the development of 
its high school youths for personal, social, and vocational 
living. 
Realizing the breadth and depth of the educational 
training necessary for secure existence in the Space Age, 
the program must be evaluated in terms of worth; recon-
structed to meat the demands of soolety} and constantly 
appraised and revised to keep pace with the changing times. 
27 
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The School District of Galena Park is one which the 
writer considers to be progressive in every aspect of 
educational training} supplied with the resources, and 
capable administration to capture any educational advantage 
for the benefit of its youths and its citizens, 
educational experiences have been provided through district-
administration activities to enrich the thinking of it3 
personnel and to project initiative for higher levels of 
achievements. 
The immediate School Administrator of the school in 
Many 
question, maintains personnel who strive for outstanding 
achievements in their specific areas of work, and he care­
fully supervises, coordinates, and guides the forces which 
revolve around the hub of success. 
Finally, the population in the three surrounding divisions, 
which supply the enrollment for the school, is complex in 
nature. And such complexity demands a broad program for 
developing areas of training to fulfill the existing needs 
of all students. The mobility of the subjects, the existing 
metropolitan city, and the vast number of Industries, too, 
will exert a great influence on the final products 01 the 
school. 
The immediate community which furnishes the enrollment 
of the school, is partially surrounded with noted industrial 
firms. A few are as follows: Shell Oil Company, Gulf Oil 
Company, Crown Oil Company, Champion Paper Company, Pert 
chemical plants. These industrial Houston, and numerous 
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plants absorb a vast number of the citizens in these 
communities in their unskilled and semi-skill labor force, 
A number of the high school students seek and hold minor 
positions at these plants. However, the future could present 
a different picture in the hiring policies—thus, opening 
doors for properly trained business students. 
Career Conferences, Curriculum Meetings, Consultants, 
and united efforts of the administration, faculty, and 
community leaders, under the supervision of the Curriculum 
Coordinator is one of the strongest forces in action for 
developing and improving curriculum construction of the 
Galena Park Schools, 
Along with these pronounced characteristics and forces, 
the writer of this paper senses the necessity for taking a 
look at the Business Education Curriculum of Fidelity Manor 
High School, its aims, and its areas of training for meeting 
the needs and the demands of high school students which are 
thrust upon them by society. 
Aims of the Progr^ 
The primary aim of the Business Education Curriculum 
of Fidelity Manor High School is to train individuals to 
their knowledges and skills for personal, occupational, 
and vocational benefits, with emphasis on transferring these 
knowledges and skills to general clerical training in the 
pursuit of higher education^ 
use 
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The secondary aim of the curriculum is to develop 
desirable attitudes, interests, and understanding of business-
office activities to render clerical services to the various 
departments ox the school and community, and a desire to 
pursue 3ome specific training in the fields of Business 
Administration or Business Education, upon graduating from 
high school. 
Are^s of Trains 
In order to provide the background training for accom­
plishing these aims set forth in the curriculum, the program 
Is designed to offer instructions in the following courses: 
Tenth X£M£ 
Elementary Typing 






Advance Typing (Elera. Preq.) 
Business Machines (Fused 




Advance Typing (Elea. Preq.) 
Business Machines (Fused 
with Typing IV) 
Office Practice 
Of the fore-mentioned courses listed, one course, 
Elementary Typing, was offered for the first two consecutive 
Since then, two courses have been years of the program* 
offered ..oh of the following years, with fused Business 
second semester of the Advance Typing 
classes. Office practice experiences have been provided 
Machines in the 
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through the departments of the principal's office, the 
counselor's office, library science, and vocational shop 
office, where office helpers can be used a full class period 
daily* These experiences have helped students improve their 
interests in business-office practices and procedures, to 
transfer classroom training to a real office experience, 
to formulate some knowledges of employer-employee relation­
ship* and to Influence decisions as to making a choice be­
tween business training and training in other fields of 
emphasis. 
CHAPTER V 
FOLLOW-UP STUDY ON GRADUATES 
Appraisal o£ t&e Study 
A follow-Up Study of all the graduates at Fidelity 
Manor High School during the 1956-1961 school terms has 
been conducted for the purpose ofi (1) censoring graduates 
who had taken business courses and were pursuing careers 
in the field; (2) determining the area and to what extent 
they were employed} and (3) discovering the adequacy of their 
training in this school in terms of meeting their needs, the 
standards, and the demands of society. This information was 
vitally important to the writer for the purpose of appraising 
the Business F4ucation Curriculum and to discover if modifi­
cation would be necessary. 
Data on the Follow-Up of all graduate students were 
obtained by surveying records kept on file in the office of 
the School Counselor* Moreover, those who had been enrolled 
in business courses before graduating from Fidelity Manor 
were unique subjects. 
The Counseling and Guidance Department makes a periodical 
study on all graduates of the school during the xarst year 
following graduation from high school. The purpose of this 
study is to present to the administrator and teaching 
32 
33 
personnel, a picture of the roads of progress chartered by 
each student. In ©any instances, the roads of progress of 
these students are still visible; in some, they are not-
meaning that contact cannot be established with the student. 
Results, of ̂ he gtudy 
Table I shows the number of students graduating from 
Fidelity Manor High School during the school years of 1956 
through 1961. During these years there were seventy-five 
male and eighty-four female graduates, A total of 159 
students graduated from this school during the six-year 
period. Table I further indicates a steady and rapid in­
crease in the number of graduates with the greatest increase 
in I960. However, the greatest number of graduates was in 
1961, the last year used apparently in this study. These 
facts further point out that the Fidelity Manor High School 
experienced a rapid growth spurt in population, within this 
period. 
TABLE I 
NUMBER OF STUDENTS GRADUATING 
FROM FIDELITY MANOR HIGH SCHOOL BY YEARS 
Total Female Male Year 
12 7 5 1956 
17 11 6 1957 
23 l*f 9 1958 
30 12 18 1959 
38 23 15 I960 




the number, sex, and per cent of subjects pursuing 
Business or Non-Business Careers by years upon graduation is 
exemplified in Table III. Only ten or 12,5 per cent of the 
eighty graduates who were enrolled in Business Education 
before graduating fro® Fidelity Manor High School pursued 
careers or occupations in 3usiness Education, The other 
seventy—nine individuals either married or pursued careers 
and occupations in other fields of endeavor. Moreover, Table 
III further shows that the percentage of students enrolled in 
Business Education, business careers or occupations did not 
follow a steady pace, There were variations of 11,1 per cent 
to 23.3 per cent. In 1956 none of the 12 subjects who were 
enrolled In Business Education in the Fidelity Manor High 
School pursued neither business careers or business occupa-
There were four or 28,6 per cent of the subjects who 
This accounted for more 
tions. 
pursued business careers in I960, 
subjects than and in the preceeding or succeeding year or 
Table III also shows that there were more females years, 
pursuing business careers than ©ales. 
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while bothj Stenography and Key-Punch Operator ranked number 
Table IV also Indicates that there were more subjects in 






Rank Subject:^ Total Number of Subjects by Years CAREER 
1961 195B I960 1956 1959 1957 General 
Business 
Education 50# 5 l I l 2 l 0 0 
pher 20 2 II 0 0 1 0 1 0 
K5y Pundh 
Operator 20 2 II 0 2 0 0 0 0 
10 1 0 rn 0 0 1 0 0 Cashier 
100^ 10 1+ 3 1 1 3 1 0 TOTAL 
Check Location of Order. 
CHAPTER VI 
COMMUNITY SURVEY 
AND PROSPECTIVE EMPLOYMENT 
isk Opportunities gad Employment Practices 
Graduation from high school launches a large proportion 
of young people into the labor force. Some, of course, will 
have had some work experience either from part-time jobs 
after school hours or from summertime employment. But the 
serious work effort, the concern with a job as a career, be­
gins for many upon obtaining the high school diploma.25 
Fifty percent of the million and a half graduates in 1959 
held clerical, office and sales jobs compared with only 6 per­
cent of the 16 and 17-year-old drop outs. It was stated that 
dropouts and nongraduates encounter many disadvantages securing 
(1) lack of employment due to the following basic reasons: 
experience} and (2) lack of training and education. 
There are several job or occupational classifications in 
26 
business, but a reasonably acceptable classification of jobs 
open to graduates of high schools is shown in .table V, ihe3e 
jobs are considered to be the most common for all types and 
sizes of companies found in the metropolitan and suburban area 
of the Southwest's largest city, Houston, Texas. 
25® mmver "Employment of June 1959 High School Graduates,* 
October 1959° (Monthly lab°r Review, Vol. 183, May, I960), p. 500. 
26Ibid.. p. 506. 
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Further Investigation of the needs and demands of the 
Fidelity Manor Community was done by holding personal conferen­
ces with three local "Business Colleges." Namely, they were: 
Hrma Hughes Business College; International Tabulating Insti­
tute, the only non bias Institution in the city of Houston; 
and, Johnson*s Business College, Much valid information was 
obtained and each one of these colleges had a curriculum adapt­
able to the preparation of individuals for lobs of any kind in 
the areas of business. In addition to training, the Institutions 
place their graduates on jobs at local, state, and national firms 
for which they had prepared themselves. However, each one of the 
executives complained of the prevalent bias conditions which made 
employment rather difficult for Negroes in "white industries," 
Another stated that in some instances the industry would consider 
"light" colored Negroes in preference to "dark" ones apparently, 
regardless of what degree of proficiency the individual had 
attained. One stated that the salary offered to Negro applicants 
in many instances was far below the minimum wago law, thus, 
forcing the individual not to pursue the job. 
However, many of these barriers are constantly being 
broken, thus indicating a growing demand for Negroes in areas, 
such as "Key-Punch Operators," "Teletypist," "Coatomoter Opera-
Realizing this condition, the high tors," and many others, 
school cannot ignore their responsibility in the preparation of 
This data also warrants a need to inprove the their students, 
curriculum offerings in the area of Business Education in order 
to fulfill the high school's ooligation toward training the 
students for the existing jobs. 
ho 
In Table V the reader will find the jobs in which 
graduates of these Institutions were employed as well as 
the demand, and areas which sort to employ the larger 
numbers of the subjects. 
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Occupational ar& Career Outlooks 
Table V shows a summary of the data furnished by Mr. 
Stephen G, Wilson and Mrs. Samuel Payne, employed by the 
American Friends Service Committee, Inc.; Mrs. Gladys W. 
Mullins, Texas Employment Commission for Sales and Clerical 
workers; Mr. Conley Harling, Texas Employment for Domestic 
workers; Mrs. F. M. Harrison, Workers1 Aid Employment Agency; 
Occupational Wage Survey of the Houston Area, and "The Negro 
and Employment Opportunities in the South," a report based on 
a survey by Art Gallaher, Jr., Associate Professor of Anthro­
pology and Sociology, Department of Sociology and Anthropology, 
University of Houston. These data reveal the rank number of 
Negroes employed, their level of training, job opportunities 
and some reasons for unemployment. The areas employing several 
individuals were as followss (1) mail clerk, (2) Secretary-
Stenographers, (3) Stenographers, and (if) Messengers. 
Table V also points out that there was a great demand for 
typists but only a few Negroes were qualified for the Jobs 
available. Mr. Wilson, head of the American Friends Service 
Committee, Inc., said, "The minimum number of words that an 
individual should type per minute were fifty. Very few who 
took the test could type this number. However, we have found 
some who could type sixty-five or more but other qualities such 
as fair command of English hindered their being employed." 
Table V further disclosed the fact that in only a few of 
the areas such as Mail Clerk and Messenger, required at least 
*+3 
a high school training. Most of these jobs require training 
above the high school level before an individual may qualify 
for the more technical jobs in the field of Business. 
In addition this table shows that Negroes are not and will 
not be employed in some areas so long as bias conditions exist 
through out the South. Nevertheless, officials justify the 
practice on the grounds that "it would be wasteful to educate 
a student for admission to a craft or trade that is not open 
to him."26 Thus, our schools have abolished the training of 
the Negro students in these areas. 
State and Natfloqa?. Implications 
In the final justification of the study on Community 
Survey and Employment Practices, and to further determine the 
adequacy of the Business Education Program in meeting the needs 
of its students, additional literature from state and national 
organizations was secured for migratory interest. The publi­
cations furnished by the Texas Employment Commission of Austin; 
and the United States Department of Labor in Washington, D. C,, 
gave interesting information pertaining to "job indexes," 
"demand occupations," and "career guides for young workers," 
in various areas of the state and nation. Thi3 data also 
pointed out specific occupations where there is a rising de­
mand for job opportunities, and the level of training needed 
State and National data is significantly to become employed, 
important to the young workers who are subject to change their 
living status after graduating from high school. 
26Art Gallaher, Jr., "The Negro and Employment Opportunities 
in the South," (Houston Council on Human Relations, Houston, Texas), 
P. 7. 
CHAPTER VII 
THE PROPOSED CURRICULUM 
A proposed Curriculum for the Business Education Depart­
ment of Fidelity Manor High School is herein submitted on the 
basis of the following* 
1# The views obtained from a canvass of literature 
by reliable sources which provided the alas, goals, 
and factors involved in planning and organizing 
"model* curriculums, 
2, A Follow-Up Study on graduates of the school which 
revealed the needs for improving the area3 of 
training and job opportunities in the student's 
immediate surroundings, 
3« A Community Survey which gave a list of job break­
downs, the rank number of workers employed, levels 
of training, and the reasons for non-employment. 
Additional insight was provided by publications from 
state and national organizations which indicated demand 
occupations for young workers. 
PROPOSED CURRICULUM 
A One-Teacher Business Department of 
Fidelity Manor High School 
Clerical Sequence with Electives 
GRADE 
PLACEMENT PREREQUISITE SEMESTERS CREDITS SUBJECT 











1/2-1 Typewriting I 1-2 
0 2 1 
Typewriting I 2 





1-2 0 12 
•Indicates elective courses. 
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